
 
Exciting Leadership Opportunity – Executive Director, Kids Creative 

 
Background: 

Kids Creative, 404 Inc. is a New York City arts-based education nonprofit dedicated to providing 
peace- and creativity-oriented programs for Pre-K to High School age students. The 
organization accomplishes this through summer camps, after school programs, and workshops 
and strives towards a better, more peaceful future for all young people. 

The mission of Kids Creative is to foster the 6 C‟s of peacemaking in youth: Confidence, 
Creativity, Conflict Resolution, Community, Collaboration and Cookies through arts education 
programs and live music and theater events. 

We believe that a better, more peaceful future is achievable by teaching youth the creative, 
critical thinking and social skills necessary to make peace within themselves and in society. 

 

Services provided: 

Our core curricula focus on teaching peace and conflict-resolution through the arts.  Programs 
are offered in various settings including after-school at public and private schools, summer 
camps, Creative Saturdays workshops, a High School Apprenticeship, and residencies taught 
by Teaching Artists.  

The programs include: 

 A full spectrum of peace and culture education programs that encourage student 
exploration of dance, media, music, theater and visual arts.  

 Custom-designed programs to meet the educational goals set by the school.  

 Programs that address New York State Learning Standards, both in the arts and 
academic areas.  

The Kids Creative administrative office is located in Harlem. 

 

The Opportunity: 

The co-founder and Executive Director of the organization, Adam Jacobs, voluntarily left the 
organization after 18 years in June 2018.  Following best practices when a founding Executive 
Director leaves, Kids Creative has retained an Interim Executive Director who has been serving 
for the period following Mr. Jacobs‟ departure. Following an extensive organizational 
assessment, the Board is now ready to actively recruit for the next ongoing leader of the 
organization. The Board values the history, program quality, and professional relationships 
forged over the years and would like the next leader to maintain and build upon these aspects of 
the organization.  



The full-time Executive Director reports to the Board and has overall responsibility for the 
operation and representation of Kids Creative to its various communities. Duties include 
advancing the organization‟s mission, supervising the management staff and Teaching Artists 
and Assistants, implementing policies, managing financial resources, managing partnerships, 
and being the „face‟ of the organization. The Executive Director oversees an annual operating 
budget of $1.6 million with revenue from government contracts, foundation grants, private 
contracts and tuition-based programs.  

Key Responsibilities include: 

 Exercising oversight in all aspects of the organization‟s administrative and program 
delivery, policy implementation, quality assurance and infrastructure. 

 Providing guidance to Senior Management. 

 Contributing to expanding and strengthening the organization's development functions, 
including maintaining current government contracts, identifying new grant sources 
(corporate/private foundations), and exploring earned income strategies. 

 Leading the successful execution of significant fundraising events. 

 Serving as the principal representative of Kids Creative in interactions with all partners, 
funders, government representatives, and other interested parties. 
  

 Inspiring and motivating the Teaching Artists and ensuring the proper balance between 
independence and agency standards in delivering a unique and valued product. 
 

 Earning the respect and trust of public school administrators, and funders during a 
sensitive time of adjusting to a new leader. 
 

 Promoting the Kids Creative offerings in a persuasive way that results in „win – win‟ 
arrangements for schools, students, and staff. 
 

 Overseeing the organization‟s financial operations, including analyzing financial 
statements, preparing and managing the annual budget, monitoring cash flow, and 
keeping the Board informed of the organization‟s financial position through the 
preparation of monthly expense reconciliations. 
 

 Preparing operational updates and analytic reports for the Board related to the 
organization‟s programs, finances, and other matters as appropriate. 
  

 Assisting with Board Development. 
 

 Participating with the Board in strategic planning and ensuring financial sustainability. 

The Qualified Candidate: 

The ideal candidate is an experienced leader with a passion for the mission and work of the 
organization who possesses a proven ability to offer strategic guidance to both the Board and 
staff. Kids Creative‟s next ED will exhibit a demonstrated ability to build a positive rapport with 
staff and promote a healthy, productive work environment. Additionally, the ideal candidate will 
have strong organizational abilities with excellent written and verbal communication and 
facilitation skills. 



Industry Experience  

 Prior experience in a mid-size nonprofit or at a multi-service community development 
organization, managing programs across multiple sites and service types. 
 

 Experience in specific program areas of peace and arts education is a plus  
 

 A deep understanding of poverty, equity, and antiracism. 
 

 Knowledge of impact measurement and a proven ability to demonstrate impact.  
 
 

Non-Profit Management  

 Minimum 3-years senior-level organizational leadership experience in a non-profit and/or 
community-based setting with an operating budget of at least $1 million.  
 

 History of effective program planning and the ability to implement a strategic vision. 
 

 Proven management and leadership skills with the ability to galvanize and build strong 
teams as well as develop and mentor staff through leading by example. 
 

 Experience playing multiple roles within the office environment simultaneously, and a 
willingness to engage and assist staff members at all levels. 
 

 Strong internal communications skills. 
 

 Experience working with and developing a high-level, engaged Board. 
 
 

Revenue, Fundraising and Development  

 Record of successful fundraising with demonstrated growth and a history of building 
strong donor relationships. 
 

 Experience identifying, securing, and managing government and foundation grants and 
contracts, as well as corporate and individual contributions. 
 

 Ability to foster partnerships to increase revenue from workshops and tuition based 
program sales. 
 

 Experience partnering with and helping to develop an active, engaged board to move an 
organization forward. 
 
 
 



Business Management  

 Strong financial acumen and budget management experience including the ability to 
maintain disciplined financial management while developing long-term strategies for a 
sustainable business model. 
 

 Experience managing a complex organization with multiple sites and programmatic 
priorities. 
 

 Experience creating and implementing data-driven management systems to improve 
internal operations and track performance. 
  

 The ability to manage a large, mostly part-time work force.  
 

Education  

 BA degree is required (advanced degree is preferred) 

Kids Creative’s next ED has competencies in four broad categories: commitment to 
results, business savvy, leading change, and motivating. 
 
 
Applications will be considered from experienced organizational leaders or senior-level staff 
members who aspire to be Executive Directors.  

Salary and Benefits: The current annual budget for Executive Director Salary and benefits is 
$70,000.  

 

Application Process: To apply, please submit your résumé and cover letter with the subject 
“Executive Director Job Application” to: nanci@kidscreative.org  

Please be sure to include a cover letter with the following information:  

 Description of your interest in the position 

 Evidence that your qualifications and experience match the organization‟s interests 

 Evidence of passion for the mission 

 Salary requirements 

 How you learned of the position 

Submission deadline is November 10, 2018.  

Only electronic submissions will be considered. All applications will be treated as confidential.  

Kids Creative is an Equal Opportunity Employer and actively seeks a diverse pool of 
candidates.  

Travel expenses to interviews and relocation expenses for the new Executive Director will NOT 
be reimbursed by Kids Creative.  

mailto:nanci@kidscreative.org

